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L. O6mue noJiokeHus

1.bubnuoreka sBseTCs CTPYKTYPHBIM 110/1pa3/Ie/IeHHEM MYHMIMIAILHOrO 001meo0pa3zoBaTeIbHOro
yupexxkaeHus «TopomkoBckas cpensss obmeoOpazosatensHas mkosa» (ganee — MOY «Topomkosckas
CpemHss IIKOJIAa»), YYACTBYIOUIMM B y4eOHO-BOCIIMTATE/IBHOM . [IpOLEcce B ILENsX 00ecledeHus IpaBa
YYaCTHHKOB 00pa30BaTeIbHOIO Mpolecca Ha OecruiaTHoe Moib3oBaHue OHOIHOTEUHO-HH(DOPMaAIMOHHBIMH
pecypcaMu.

2. JlestenbHocth OmOmmoreku MOY «Topomkorckas cpeauss mkona» (nanee - OuOIMOTEKA)
oTpakaeTcs B YcTaBe 00pa30BaTeIbHOIO YUPEXKIEHHS.

3.00ecneueHHOCTh MKOJILHOH OUOMIOTeKH Y4eOHBIME, METOTHYECKUMH B CIIPABOYHBIMH JOKYMEHTAMH
YUHTHIBAETCS TIPH JIMIIEH3UPOBAHHH [ITKOJIBL.

4. Tlemn mxonpHOH OuOIMOTEKH cooTHOcATes ¢ nemssMd MOVY «TopomkoBckas cpenHss MIKoa»
(opMHupoBaHKe 00IIEH KyJIbTYphl JIMYHOCTH 00YUYAIOIMIMXCsl HA OCHOBE YCBOCHHS 0053aTeTbHOIO MUHAMYMa
coziepxanus 001eo0pazoBaTe/ibHbIX IPOrpaMM, MX aJalTaluy K JKM3HH B 00IIECTBE, CO31aHHE OCHOBBI UL
OCO3HAHHOTO BBEIOOPA M TIOCTIE/IYIOIEro OCBOeHHS PoheCCHOHATBHBIX 00pa30BaTeIbHLIX IPOTrpaMM,

BOCIIUTAHHE I'PAXKIAHCTBEHHOCTH, TPYIOIIOOUS, YBaXKeHHMs K IIpaBaM M cBoOo/jaM dYeloBeKa, JTI00BH K
okpyxatomieit npupone, Ponune, cembe, GOpMUPOBAHUS 3/10pOBOr0 00pa3za KHU3HH.

5. [lIkonpHas 6ubiuoTEKA PYKOBOACTBYETCS B CBOEH JEATEIBHOCTH (ejiepalbHbIMH 3aKOHAMH, YKa3aMH
u pacnopsokeHusmu  [Ipesunenta Poccuiickoit ®@enepaniivi, NOCTAHOBICHHUSMH U PACHOPHKEHHAMH
[IpaButensctBa Poccmiickoit ®epeparuu, pemenusmMd MunucteperBa  oOpaszoBanus  Poccuiickoi
denepanuu, HHCTPYKIHSIMA MuHHCTepcTBa MHOCTpaHHEIX en Poccuiickoit @enepanuu, yCTaBOM IIKOJIBI,
noJioJkeHueM o OuOIHOTeKe, YTBEPKACHHBIM TAPEKTOPOM IITKOJIBL.

6. JleATeNbHOCTh MKOJLHONH OUOJIMOTEKH OCHOBBIBACTCS HA MPHHINNAX IEMOKpPATHH, TyMaHH3Ma,
0OIIeIOCTYTHOCTH, TPHOPHUTETA OOIIEYeIOBeYeCKAX [EHHOCTEH, TIpakIaHCTBEHHOCTH, CBOOOJHOIO
Pa3BUTHS JIHAYHOCTH.

7. Tlopsaok Mojb30BaHUS HMCTOYHHUKAMU WH(pOpMAIMH, MEpedeHb OCHOBHBIX YCIYI H YCIOBUS HX
npeaocTaBaeHus omnpenessitores llonoxenueM o mkosbHONH OuOnMoTeke W IlpaBHiamMu MOIB30BAHMS
IIKOJIBHOM OMOIMOTEKOH, yTBEPKACHHBIMU JUPEKTOPOM LIKOJIBI.

8. MOV «TopomkoBckas cpequss MKO0JIa» HECET OTBETCTBEHHOCTH 3a JIOCTYITHOCTh M KaY€CTBO

OubmoTeyHO-uHPOPMAITMOHHOTO 00C Ty KUBAaHUS OUOTHOTEKH.

9. Opranmzanus oOCTyKMBaHUS YYAaCTHHKOB 00pa30BaTEIbHOrO MpOIECCa MPOM3BOJIUTICA B
COOTBETCTBHH C IPaBHJIAMH TEXHHKH 0€30NacHOCTH M IPOTHBONOXKAPHBIMH, CAHHUTAPHO-TMTHEHHYECKHMH
TpeOOBaHUSAMH.

I1. OcnoBHBIE 3a7a4H

2.1. OCHOBHBIMH 3aJia4aMH IIKOJIGHOM OUOJIMOTEKH SBISIOTCA:

a) obecrieuyeHre y4acTHHKaM oOpa3oBaTelbHOrO Tpolecca - OOYYalomIMMCS, HNeNaroru4ecKuM
paboTHHKAM, poauTeNsiM (MHBIM 3aKOHHBIM IPECTaBUTENAM) o0yJalomuxcs (Janee — MOIb30BATENSIM) -
noctyma K uHQOpMANM{, 3HAHUSAM, HJEAM, KyJIbTYPHBIM IIEHHOCTSAM IIOCPEJACTBOM HCIIOIb30BAHHS
OubIHOTEYHO-

HH(DOPMAIIMOHHEIX PECYPCOB IMKOJIBI Ha PAa3IHYHBIX HOCHTENAX: OymMaxHOM (KHHXHBIA (onz, doHA
MEPHOTMYECKHX M3/IaHHH); KOMMYHHKATHBHOM (KOMITLIOTEPHBIE CETH) H MHBIX HOCHTEJISX;

©) BocIUTaHKE KyJbTYPHOTO U TPAXKIAHCKOTO CaMOCO3HAHMS, IIOMOIIb B COLHATH3AIMH 00yJarommerocs,
Pa3BHUTHH €r0 TBOPYECKOr0 MOTEHIIHATA;

B) DOPMHPOBAHHE HABHIKOB HE3aBHCHMOIO OHOIMOTEYHOTO TIOIB30BaTeNs: 00yUeHHe TOUCKY, 0TOOPY H
KPHUTHYECKOH OIeHKe HH(pOPMAIHH;

') COBEPINEHCTBOBAHME PEIOCTABIIEMBIX IKOIBHONH OMOIMOTEKOi YCIyr Ha OCHOBE BHEJPEHHS HOBBIX
HH()OPMAIIHOHHBIX TEXHOJOTHH W KOMIBIOTEpU3alul OHONTHOTeYHO-HH(OPMAIMOHHBIX IPOIECCOB,
thopmupoBaHue KOMGPOPTHOH OUOIHOTEYHOH Cpejibl.

I11. OcHoBHBbIE PYyHKIHH

3.1. Jlnsa peanu3aiidii OCHOBHEIX 3a/1a4 OuOmuoTexa:

a) hopmupyet don 6uOIHOTEUHO-UH(POPMALIMOHHBIX PECYPCOB IIKOJIBL:

* KOMIUJIEKTYET YHHBepCaJbHBIH (OHI y4eOHBIMH, XYJIOKCCTBCHHBIMH, HAYYHBIMH, CIIPABOYHBIMH,
NMeJaroriyecKUMH W HAYYHO-TIONYJISPHBIMH JIOKYMEHTAMH Ha TPaJUIUOHHBEIX M HETPaJUIIMOHHBIX
HOCHTEJISIX HHpopManuy; '



* romoJHseT GOHI HHPOPMAITHOHHBIMH pecypcaMu ceTH MHTepHeT;

* OCYIIECTRJISIET pa3MelleH e, OPraHu3alliio i COXPAaHHOCTh JIOKYMEHTOB;

0) co3naet HHGOPMAITHOHHYIO TPOAYKIIHIO:

» paspabaThiBaeT pekoMeH,IaTelbHble ubmuorpadudeckue nocodus (CIMCKH, 0030pbl, yKa3aTeNH | T.11.),

* obecrneunBaeT HHYOPMHUPOBAHHE ITONIE30BaTENeH 00 HHGOPMAIIMOHHON IIPOTYKIHH;

B)  ocymecteiser  jupdepenuuposannoe  GubmHOTEUHO-MH(POPMANMOHHOE  OOCIY)KHBaHHE
o0ydaronmxcs:

+ opraHu3yeT oOyd4eHHe HaBbIKAM HE3aBHCHMOTO OHMOIMOTEUHOrO0 NOJB30BaTENs M INOTPEOUTENS
uHGOpPMAIMH, CONCHCTBYET HHTErpallMd KOMIUIEKCA 3HAHMH, yMEHMH M HaBbIKOB pabOThl C KHHUTOH H
uHdopmanueii;

* OKa3bIBAET HHA)OPMAIIMOHHYIO MOIEPXKKY B PEIICHHH 3aJad, BO3HHKAIOMIUX B IPOIECCe UX yueOHOH,
camoo00pa3zoBaTeILHON U JOCYTOBOIl IEATETbHOCTH;

* OpPraHM3yeT MacCOBBIE MEPOIPHATHS, OPHEHTHPOBAHHbIE Ha pPa3BHTHE OOIIEH M 4YATATENHCKON
KYJIBTYPBI JINYHOCTH;

r)  ocymectBaser  aubdepenuuppopanHoe  OuOMHMOTEUHO-HH(POPMANMOHHOE  OOCIYXHBAHHE
neaaroriyeckux paboTHUKOB:

* BBISBJIAET MH(DOPMAIMOHHBEIE TOTPEOHOCTH M YIOBJIETBOPSET 3alpOCHl, CBA3AHHBIE C OOy4YEHHEM,
BOCTTHTAHUEM H 3JIOPOBBEM JIETEH;

* BBHIABJISET MHGOPMALMOHHBIE MOTPEOHOCTH M YIOBIETBOPSAET 3almpockl B 00JACTH IENarOrHYeCKHX
WHHOBAIMI ¥ HOBBIX T€XHOJIOTHIA;

* coJieHCTBYET MPO(ECCHOHATBHON KOMIIETEHIIHH, IOBBIIIEHHIO KBATH(DHKAIMH;

* co3naer GaHK nefaroruueckoi HHQOPMAIUK KaK OCHOBBI eJHHOM HHGOPMAIHOHHON CITy/KOBI IIKOJIBL,
OCYIIECTRIIET HAKOIUICHHE, CHCTeMATH3aIHI0 HHYOpMALUH 110 IIpeIMETaM, pa3iesiaM | TeMaMm;

*OCYIIECTBISET TeKyliee HHGopMupoBaHHE (IHH HHPOPMALMH, O030pBI HOBBEIX IOCTYIUICHHH H
ny6naukanui), uHGOpMUpOBaHHE PYKOBOACTBA INKOJIBI MO BONPOCAM YIpaBlICHHs 00pa3soBaTEIbHBIM
MPOLIECCOM;

* CII0COOCTBYET IPOBEICHUIO 3aHATHH 10 PopMHUPOBaHHIO HHYOPMALIHOHHOM KYJIETYPHI,

n) ocymectisieT nuddepernppoannoe OuOIHOTEYHO-HHGOPMAIMOHHOE 00CIyKMBaHHE ponmenen
(MHBIX 3aKOHHBIX IIPeJCcTaBHTeNEl ) 00ydaroImuxes:

* YJIOBIIETBOPSIET 3aMPOCHI M0JIb30BaTeN el 1 HHGOPMHUPYET O HOBBIX IOCTYIIEHUAX B OMOIHOTEKY;

* KOHCYJILTHpYeT II0 BOIPOCAM OpraHM3alMi CeMEHHOTro YTeHHS, 3HAKOMHT ¢ HHpOpMalueH Io
BOCIIMTAHHIO JETeH;

* KOHCYJIbTHPYET I10 BOIIpocaM ydeOHBIX U3AaHui JUIs 00yYarommxcs.

IV. Oprannzanus 1eATeJIbHOCTH OH0JIHOTeKH.

4.1. IIkosnpHas OMOIHOTEKA 10 CBOEH CTPYKTYpe NETHTCs Ha aDOHEMEHT, YMTAIBHBINA 3all, XpaHUJIHIIe
yueOHHKOB.

4.2. bubmoreyno-uHPOPMAMOHHOE O0OCITYXHBaHHE OCYILIECTBISETCS HAa OCHOBE OHOIHMOTEYHO-
WHPOPMAIMOHHBIX PECYpCcOB B COOTBETCTBHH C Y4eOHBIM H BOCIMTATEJIbHBIM IUJIAHAMH IIKOIIBI,
[pOrpaMMaMH, MPOEKTAMHE H ITAHOM padOThl IIKOJILHOW OHOIHOTEKH.

4.3. B nensx obecreueHus: MOJAEpHHU3AIMH OUOIHOTEKH B YCIOBHAX HHPOpMAaTH3allMKl 00pa3oBaHus H B
npejenax CpeiCTB, BBLIETIEMBIX ydpeautensmu, MOY «TOpOI.HKOBCKaH CpenHsisl MIKoJay obecIeunBaeT
OUbIMOTEKY:

*rapaHTHPOBAHHBEIM (PUHAHCHPOBAHHEM KOMILIEKTOBaHHS OHOIHOTEeUHO-HHMOPMAIIMOHHBIX PECYPCOB (B
CMETE IIKOJIBI BHIBOJUTCS OT/EIBHO);

* HEOOXOIMMBIMH CIIY)KEOHBIMH H TIPOM3BOICTBEHHBIMH ITOMEIIEHUSMH B COOTBETCTBHH CO CTPYKTYPOH
OGUONHOTEKH M HOPMATHBAMH [0 TEXHHKE O€30MaCHOCTH OSKCIUTyaTalliH KOMIIBIOTEPOB (OTCYTCTBHE
BBICOKOI1 BIAYKHOCTH, 3aIlbUIEHHOCTH OMEIIECHHSI) B B COOTBETCTBHH ¢ nojoxkeHusMu CanlluH;

* PEMOHTOM H CEPBHCHBIM OOCITy)KHBAaHHEM TEXHUKH B 000pyI0BaHHUs OMOIHOTEKH.

44, MOY «TopomkoBckas CpelHsis LIKOJa» CO3JaeT YCIOBHS UL COXPAHHOCTH armmaparypel,
00opy10BaHUS ¥ UMYLIecTBAa OUOIHOTEKH.

4.5. OTBETCTBEHHOCTh 33 CHCTEMATHYHOCT M KA4eCTBO KOMIIIEKTOBAHHS OCHOBHOro (omnna
OGUOTHOTEKH, KOMILIEKTOBaHHE y4eOHOro (pOHIa B COOTBETCTBHHE C (eepalbHbIMH NEPeYHsIMH YIeOHUKOB
1 yueOHO-METOIMUECKHX H3/IaHHH, CO3/[aHue HEOOXOIMMBIX YCIIOBHI /U IEATEIbHOCTH OHOIMOTEKH HECET

JTUPEKTOP MIKOJIBI B COOTBETCTBHHU ¢ YcTaBoM MOV «TopoImkoBckas CpeiHsis mKOJIay.



4.6. - Pexxum paboTel  IIKOJNBHOH ~ OuONHOTEKH — oOIpenenseTcs  3aBeAylOIHM  OMOIHOTEKOH
(6ubnmoTexkapeM) B COOTBETCTBHH C NPAaBHJIAMH BHYTPEHHEro pacnopsiaka. kol [Ipu ompenenennu
pexuMa paboTsl ONOTHOTEKH IPEIyCMATPHBAETCS BbIICICHHE:

a) IByX 4acoB pabouero BpeMeHH eXXEIHEBHO Ha BHIIOJHEHHE BHYTPH-OHOIMOTEIHOMH paboTh;

6) OmHOrO pa3a B MeCAll - CAHUTAPHOTO MHS, B KOTOPBIH OOCITy)KHBaHHE IIOJb30BAaTElCH He
IIPOM3BOIUTCS,

B) HE MEHEE OJIHOTO pa3a - METOAMYECKOTO JIHI.

V. ¥Ynpasaenne. llITaTe:

5.1. Vmpasienue MmKoIbHONH OHOIMOTEKON OCYIIECTBISETCS B COOTBETCTBHU C 3aKOHOJATEILCTBOM
Poccuiickoit @enepanuy 1 yCTaBOM IIKOJIBL.

5.2. O01ee pyKOBOICTBO JIEATEIbHOCTHIO MIKOIbHONH OMOIHOTEKH OCYIIECTBIISAET JUPEKTOP IIKOJIBL

5.3. PykoBOICTBO HIKOJIBEHOM OHOIMOTEKO ocymmiecTBIAET 3aBeayromuii Oubmorexoi (OubamoTekaps),
KOTOPBIM HECeT OTBETCTBEHHOCTh B IIpEJENaxX CBOEH KOMIICTCHIHMH Iiepel OOIIECTBOM M JHUPEKTOPOM
IIKOJIbI, OOYYAIOMIAMHCS, HX POIUTEIAMH (HHBIMH 3aKOHHBIMHE IIPEICTaBHTEIIMHU) 32 OPraHU3allHIO |

pe3ynbTarThl  JAEATENLHOCTH INKOJBHOW OMONMOTEKH B COOTBETCTBHH ¢  (DYHKIIHMOHAILHBIMH
00S43aHHOCTAMHM, TIPETYCMOTPEHHBIMH KBaTU(MHUKALMOHHBIMM TPEOOBaHMAMM, TPYAOBBIM IOTOBOPOM H
YCTaBOM IIKOJIBL

5.4. 3aBenyrommit 6ubimorexoit (0ubauoTekaps) Ha3HAYAETCS JUPEKTOPOM IIKOJIbI, ABJISCTCS YWICHOM
I1EJarOTHYECKOr0 KOJUIEKTHBA M BXOJMT B COCTAB MeJaroriieckoro COBETA MIKOJIbI.

5.5. 3aBemyrommii bubmmoTekoi (OubmoTekaps) paspabaThIBaeT U IPEICTABILIET AUPEKTOPY IIKOJBI HA
YTBEPKICHHE CIEAYIOIIHE JOKYMEHTHI:

a) monoXkeHue o OubanoTeKe;

©) mpaBmIa MOTHE30BaHUS OHOTHOTEKOMH;

B) IJIAHOBO-OTYETHYIO JOKYMEHTAIIHIO;

5.6. TTopsi1oK KOMILIEKTOBAHHUS IITATA MKOIBHOH OHOIMOTEKH perlaMeHTHPYETCS YCTaBOM IIKOJIBL.

5.7. 3aBenytouuii 6ubimorekoit (OudIMOTEKAph) MOXKET OCYHIECTBIATh MI€/aroru4ecKyio JIeaTeIbHOCTh
Ha T0O6POBOJILHOM OCHOBE.

5.8.TpynoBBle OTHOIIEHHS! PAabOTHHUKA MIKOILHOH OHONHMOTEKH PEryJIMpYOTCS TPYIOBEIM TOTOBOPOM,
YCJIOBHSI KOTOPOTO HE JIOJDKHBI IIPOTHBOPEYHTH 3aKOHOAaTeIbCTBY Poccuiickol Denepaiu o Tpyze.

VI. IIpaBa u o06s3aHHOCTH OO ITHOTEKH

6.1. 3aemyrommii 6ubmioTexoi (bubMoTEKaph) UMEET IIPaBO:

a) CcaMOCTOSTENBHO BbIOMpaTh (OPMBL, CpeacTBa M MeTombl  OMOIHOTEYHO-HH()OPMAIMOHHOTO
obcmyxuBaHUs 00pa30BATENFHOIO M BOCIMTATEIBHOIO IPOIIECCOB B COOTBETCTBHHU C IEISAMH U 3aJaqaMH,
yKa3aHHBIMH B YCTaBe LIKOJIBI H IIOJIOKEHHUH O IIKOJIBHOH OnbdmoTeke;

6) IPOBOJMTE B YCTAHOBJIEHHOM MOpSAKe (haKyJIbTaTHBHBIC 3aHATHS, YPOKH M KPYXKKH OHOMMOTEYHO-
oubauorpadguyeckux 3HaHuit 1 MHGOPMAIIMOHHOM KyIBTYPBI;

B) PEKOMEHI0OBATh HCTOYHMKH KOMIUIEKTOBAHHS HH(POPMALIHOHHBIX PECYPCOB;

I) H3BIMaTh M PEATH30BBIBATH JIOKYMEHTHI M3 (POHIOB B COOTBETCTBHHM C HHCTPYKIHEH MO y4YeTy
6ubmoredsoro GoHa;

1) ONpPEIENSATh B COOTBETCTBHH C MPaBHJIAMH I10JIb30BAHHS LIKOIBHONH OMOJHOTEKOH, yTBEPKICHHBIMU
JMPEKTOPOM IIKOJBI, W IO COIJIACOBAHHIO C POAUTEIBCKMM KOMHTETOM MM MONECYHTEIbCKMM COBCTOM
BHIIbI B Pa3Mephl KOMIICHCAIIHH yIepba, HAHECEHHOTO NOJIb30BaTeIsIMH OHOIHOTEKH;

€) MMETh €KETOHBIA OTIYCK 28 KaJeHJapHbIX JHeH W JONOIHUTEIbHBIH OIIaYMBAEMBIM OTIYCK B
COOTBETCTBHHM C KOJUIGKTHBHBEIM JIOTOBOPOM MEXIy 3aBedylonmM Ombamorexoid (Obubamorekapem) u
JIMPEKTOPOM INKOJIBI HITH MHEIMH JIOKAIbHBIMA HOPMATHBHBIMH AKTaMH;

) OBITh NIPEJICTABJIEHHBIMH K Pa3IMIHBIM (hopMaM MOOIIPEHHMS;

3) y4acTBOBAaTh B COOTBETCTBHH C 3aKOHOIATENBLCTBOM Poccuiickoi Denepanuu B paboTe OGHOIMOTEUHBIX
accoIMalui HIIH CO30B.

6.2. 3aBeayromii Oubmorekoit (bubnuorekaps) o0g3aH:

a) 06ecneYnTh MOJIL30BATENAM BO3MOKHOCTE PaboThI ¢ HHGOPMALHOHHBIMH pecypcaMu OMOIHOTEKH;

0) MHGOPMHPOBATH MMOJIB30BaTEICH O BUIAX IPeI0CTaBIAEMbBIX OMOIHOTEKOH yCIyT,



B) (opMHpoBaTh (BOH/LI B COOTBETCTBHH C YTBEPHICHHBIMH (e/lepalbHbIMU [EPEUHAMH Y4EOHBIX
M31aHAH, 00pa30BaTENbHBIMM MIPOrPAMMAaMH ILIKOJIbI, HHTEPECAMH, MOTPEOHOCTSIMH H 3aIpocaMH BCeX
€pPEUYMCIICHHBIX BBIIIE KaTEIOPHIi IIOJIb30BATEIICH;

I) COBEpIIEHCTBOBAaTh HMHpOPMAMOHHO-OuOIMorpadudeckoe u  OuOiMOTEYHOE — OOCITYXKHBaHHE
[IOJIB30BATEICH;

1) obecreunMBaTh COXPAHHOCTH WCIONB30BaHHMSA HOCHTeNeH HHOpMANMH, HMX CHCTEMATH3AIHIO,
pa3MeleHne H XpaHeHHe;

e) obecrneumBaTh peXHM pabOTHl IIKOJBHOW OHOIMOTEKH B COOTBETCTBHH C TOTPEOHOCTIMU
noJik3oBatenei 1 paboToil KoL,

) OTYMTHIBATBECS B YCTAHOBIEHHOM MOPSJIKE IEPEN JMPEKTOPOM LIKOTIBL;

3) MOBBINIATE KBATH(DUKAIIUIO.

VII. IlpaBa u 06513aHHOCTH N0/Ib30BaTe/IeH OHOIHOTEKH

7.1. ITonp3oBareu OUOIHOTEKH HMEIOT IIPABO:

a) TOMydaTh MOJHYIO MH(pOpPMAHIO 0 cocTaBe OuOIHOTEYHOr0 (oHIa, MHHOPMALMOHHBIX pecypcax H
TpeTOCTaBISEMBIX OHOIMOTEKOM yCIyrax;

6) IOTy4aTh KOHCYITAIMOHHYIO TIOMOIIb B IOMCKE H BHIOOPE HCTOUHMKOB HH(OPMAIIHH;

B) MOJIy4aTh BO BPEMEHHOE I10JIb30BaHNE Ha abOHEMEHTE M B YHTAILHOM 3ale IeYaTHbhIC H3JaHMA H
JIPyTHe UCTOYHUKH HHPOPMAIIHH;

I') IPOJIEBATH CPOK MOJIE30BaHHs JJOKYMEHTaMH;

1) HOy4aTh TeMaTHYeCcKHe, Gakrorpaduyeckue, yrounsomue Oudimorpapuueckue CripaBki Ha OCHOBE
¢douma 6ubIHoTEKH; '

€) y4acTBOBaTh B MEPOIPHATHIX, IIPOBOJMMBIX OHOIHOTEKOI;

) o0palarhest JUist pasperieHs KOHQIMKTHOH CHTYalllH K JUPEKTOPY HIKOJIBL.

7.2. Tlonb30BaTe I NIKOJIBHOMH OHOMHOTEKN 0OSA3aHBI:

~a) cobII01aTh IpaBMIIa MOJIL30BAHUS MIKOIBHOH OHOIHOTEKOIH;

0) OepexHO OTHOCHTBCS K MPOH3BEJICHHAM TEUATH (He BBIPBIBATH, HE 3arubarb CTPAHHUI, HE JENIATH B
KHHTaxX IOJYEePKHBAHHS, TOMETKH), WHbIM JOKYMEHTaM Ha pa3JIMIHBIX HOCHTEJSX, OOOPYIOBAaHHIO,
HWHBEHTAPIO;

B) HOUIEPXKUBATH MOPSTOK PACCTAHOBKH JIOKYMEHTOB B OTKPBITOM JOCTYIIE Oubnuorexu;

T') OJIB30BATHCS IIEHHBIMHA M CIPABOYHBIME JOKYMEHTAMH TOJIBKO B IOMENICHHH OHOIHOTEKH;

X) yOemMTbCS INpH TIONy49eHHH JOKYMEHTOB B OTCYICTBHH Je(eKToB, a mpH OOHapyXeHHH-
porH(POPMHEPOBATE 00 3TOM pabOTHHKA OHOIMOTEKH.

OTBETCTBEHHOCTh 3a OOHapyeHHBIE ae(eKThl B CIaBaGMBIX JOKYMEHTaX HECET TOCIeHUH
[10JIB30BATENb;

€) PAcIHCHIBATHCS B YHTATEILCKOM (OpMyssipe 3a KakIObIH MOTyYEHHBIH JIOKYMEHT (MCKIFOYCHHE:
obyuwaromuecs 1-4 xinaccoB);

) BO3BPAIIATh JOKYMEHTbI B IKOJIBHYIO OGHOIHOTEKY B YCTAHOBIIEHHbIE CPOKH;

3) 3aMEHATH JOKYMEHTHI MIKOIbHOH OHOMMOTEKM B Coydyae MX YTPaThl WA IOPYH UM PaBHOLCHHBIMH,
b0 KOMIIEHCHPORaTh yIepd B pa3Mepe, YCTAHOBIEHHOM IIpaBHJIaMd  IIOJb30BaHMsS IIKOIBHOH
OubIMOTEKOMH;

¥) IIOJIHOCTBIO PACCUMTATHCS CO MIKOJIBHOMH OUOIMOTEKOM 10 HCTEUEHHH CpOKa 00ydeHUs Wik paboThL B
HIKOJIE.

7.3. Tlopsok moJib30BaHus OMOIHOTEKOM:

a) 3ammch oOydarommxcs B OHONHMOTEKY NPOM3BOJMTCA IO CIHMCOYHOMY COCTaBY Kiacca B
MHMBHIYATBHOM TOPSIKE, NE€1arorHYecKuX ¥ HHBIX Pa0OTHHKOB IIKONbI, POJHTENEH (MHBIX 3aKOHHBIX
npeJICTaBuTeNeH) 00yJaromuxcs — [0 NacropTy;

- 6) mepeperucTpanus noip3oBareei OHOIMOTEKH IPOU3BOIUTCS €XKETOIHO;

B) JOKYMEHTOM, NOITBEPIAIONIAM IPABO [OJb30BaHHs OHOTHOTEKOH, SBIAETCS YUTATEIBCKHHA
(opmysip;

I) YATaTENBCKHM (opMyIIap GHUKCHPYET JaTy BhIIAYH MOJIE30BATEIO JOKYMEHTOB H3 (bOHna OUOIHOTEKH
¥ MX BO3BpAICHHs B OMOMHOTEKY;

7.4. Tlopsmok mob30BaHUs A00HEMEHTOM:

a) MONB30BATENH HMEIOT NpPaBO IMOJIYYATH HA JOM M3 MHOTOTOMHBIX H3/[@HMi He Ooiee OIHOTO
JIOKYMEHTA,



0) MaKcuMasbHbIE CPOKH TTOJTE30BAHUS JIOKYMEHTAMH:

- yueOHHUKH, yaeOHbIe TOCOOHs — Y4eOHBIH To1;

- HAY4YHO — TOMyJIApHasi, Io3HaBaTeIbHast, XyJ0)KeCTBeHHAs TuTeparypa — 1 Mecsir;

- IEPUOAMYECKHIE H3JaHus, U3/1aHUs [TOBBIIIEHHOTO cripoca — 15 aHei;

B) [I0JIB30BATEH MOTYT TIPOUIHTh CPOK MOJIB30BAHMS JOKYMEHTAMH, €C/IH Ha HUX OTCYTCTBYET CIIPOC CO
CTOPOHBI IpYTHX IOJB30BaTElCH.

7.5. Ilopsok MONBE30BaHHS YUTATBHBIM 3aJI0M:

a) IOKyMEHTEI, ITpe/IHa3HaYeHHbIe 11 pabOThI B YHTATLHOM 3aJie, HA JIOM HE BBIIAIOTC

0) OHIMKIONE/WH, CIPABOYHHKH, PEIKHE, IEHHBIE W HMEIOIIHECS B EIMHCTBEHHOM SK3eMIUIIpe
JOKYMEHTBI BBIJIAIOTCS TOJIBKO IS pabOTHI B YHTATIBHOM 3aJI€.



